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1 Introduction 

Municipal Separate Storm Sewer Systems (MS4s) are publicly owned drainage systems which include 
streets, ditches, catch basins, curbs, gutters, and storm drains that are designed for collecting 
stormwater from built up areas and discharge it into local streams and rivers. MS4s are applicable in 
urbanized areas where stormwater runoff management is critical to protect water quality. The overall 
goal of the MS4 program is to reduce the discharge of pollutants from the drainage systems into surface 
waters, which will enhance water quality in natural ecosystems. The Village of Thomaston’s stormwater 
discharges are regulated by the New York State Department of Environmental Conversation. 
 

1.1 Purpose 
 
The MS4 program is divided into several Minimum Control Measures (MCMs) which create quantitative 
and qualitative benchmarks for the Village to obtain. The Construction Oversight Program ensures 
compliance with MCM 4 for Construction Site Stormwater Runoff Control. The program identifies 
planning, oversight, and enforcement of construction activities to ensure they do not compromise water 
quality. The COP oversees the construction process from the pre-construction meeting to the final site 
walkthrough and identifies the various roles of key personnel. The overall goal of this MCM is to protect 
and maintain water quality throughout the various phases of construction and maintain comprehensive 
record of any activity. 
 
The COP should be followed by the Post-Construction SMP Inspection and Maintenance Plan (Post-
Construction Plan) in Appendix G of the Stormwater Management Program (SWMP). The Post-
Construction Plan ensures compliance with MCM 5 for Post-Construction Stormwater Management. 
 

1.2 Applicability 
 
Private land developers are required to obtain a Stormwater Pollution Prevention Plan (SWPPP) permit 
for construction activities that disturb one acre or more of land, or those less than one acre that are part 
of a larger common plan of development that ultimately disturbs one or more acres. The COP ensures 
that the SWPPP is implemented. While smaller developments will not obtain a SWPPP the village can 
use the COP as a template for the inspection procedure to ensure private developments are conducting 
proper erosion control. 
 

1.3 Prior to Construction Approval 
 
The Village conducts site plan reviews of all developments within the Village, regardless of whether they 
require a SWPPP. The Village Engineer will review the plans as part of this process for grading, drainage, 
and erosion control measures. When a SWPPP is required the owner’s design professional will prepare it 
in accordance with the Village’s SWMP and best management practices. The approval of the erosion 
control or SWPPP will coincide with the approval of the construction drawings. The construction site 
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inventory will be completed in accordance with Section 3 of the COP at this time, including the 
prioritization.  
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2 Responsibilities of Personnel 

The following summarizes the responsibilities of the various individuals/entities/roles in their 
implementation of the SWPPP or enforcement of the COP: 
 

• Owner – The owner of any private development and/or site disturbance is ultimately 
responsible for ensuring the SWPPP is implemented in its entirety. It is the owner’s 
responsibility to identify whether a SWPPP permit, or any other permits, are required prior to 
entering construction with the assistance of their design professionals or project manager. 

• Design Professional – An Engineer or Architect is often responsible for producing a site design 
and ensures that the plans comply with the Village requirements and permits. They are often 
responsible for the SWPPP’s preparation along with the construction drawings approved by the 
Village. There may be more than one design professional involved in the process, so it is 
important to identify which company/professional is responsible for the preparation of the 
SWPPP or erosion control.  

• Project Manager – The Project Manager represents the owner on site and is often a general 
contractor or owner’s representative. They will oversee the work that is occurring and maintain 
overall responsibility for contract administration. As such, the Project Manager is responsible for 
executing the SWPPP, as prepared by the designer and approved by the Village, prior to 
commencing work. Like a design team, the Project Manager is likely to oversee several trades or 
construction companies to complete the entire project. They must ensure that every 
construction company who is responsible for conducting the SWPPP’s requirements is aware of 
their responsibilities.   

• Building Inspector – The Building Inspector is the Village’s representative who will monitor all 
aspects of the SWPPP, reviewing materials for acceptance, ensuring erosion control measures 
are properly installed, and enforcing general maintenance. They will conduct construction site 
inspections as detailed in the COP and deemed necessary. 

• Public – The public may report failures in the SWPPP or erosion control procedures through the 
channels detailed in the SWMP. This includes contacting Village Hall by phone or email as well as 
the Nassau County hotline.  

 

2.1 Qualified Inspectors 
 
Anyone tasked with implementing the COP inspections must be trained in accordance with the MS4 
general permit requirements. These include the following: 
 

- A four (4) hour Department of Environmental Conservation endorsed course in proper erosion 
and sediment control principles. This course must be completed every three years. 

- Qualified professionals or qualified inspectors who are knowledgeable in stormwater 
management best practices and the Village’s Stormwater Management Plan. This may include 
licensed Engineers, Architects, or Landscape Architects along with others. 

 



Village of Thomaston SWMP 
Appendix F - Construction Oversight Program  November 26, 2024 

 
  

               Page | Appendix F-5 
 

Construction site inspectors must receive the training identified to be considered qualified to ensure 
implementation of the COP.  
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3 Construction Site Characteristics, Prioritization Methodology, and 
Inventory 

The Construction Oversight Plan establishes a tracking system for active construction sites which 
includes physical characteristics and tracking information which help to actively manage the sites. 
Appendix F-a is to be actively filled out by the Village Administrator and covers the required inventory 
items.  
 
Inventoried physical characteristics for the site include the following: 

i. Location 
ii. Receiving Waterbody 

iii. Receiving Waterbody WI/PWL Segment ID 
 
The receiving waterbody and segment ID can be gathered from the NYSDEC GIS Database 
(https://gisservices.dec.ny.gov/gis/stormwater/). This information is critical into identifying the site’s 
prioritization which is identified in Appendix F-a. The prioritization will be classified as “high” or “low” 
based on whether the site fulfills one of the requirements below which would designate it as being a 
high priority location: 
 

i. Locations which outfall to a waterbody that are listed in Appendix C of the MS4 General Permit, 
are classified as AA-S, AA, or A, and are classified with a trout or trout spawning designation are 
given a high priority. 

ii. Sites which are greater than 5 acres will be given a high priority.  
iii. Sites within 100 feet of a lake/pond or within 50 feet of a river/stream.  

 
These above policies prioritize sites which have a larger impact on water quality for ecological 
communities. Per the MS4 general permit, this prioritization must be completed within 30 days of the 
project’s initiation but should be completed at the time of site approval being granted.    
  
Regulatory information and oversite information will be taken as part of the project record, which will 
include the following: 
 

i. Owner/Operator 
ii. SPDES Identification Number 

iii. SWPPP Approval Date 
iv. Inspection history including dates and ratings (satisfactory, marginal, or unsatisfactory) 
v. Current status of construction site/project (active, temporarily shut down, complete) 

 
The inventory must be annually updated to ensure project records are up-to-date and accurate. 

  

https://gisservices.dec.ny.gov/gis/stormwater/
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4 Construction Inspection Procedure 

The following section describes the various inspections and steps that are to be taken throughout a 
construction project’s duration as part of the COP. 
 

4.1 Pre-construction Oversight Requirements 
 
As part of the site plan review process applicants must provide the necessary plans for Village’s, or the 
Village Engineer’s approval. The plans are reviewed for grading and drainage of the site after 
construction is completed. A demolition plan is also provided along with the SWPPP plan where 
relevant. This review ensures that the construction plans conform to the Village’s MS4 requirements and 
that the owner, design professional, and project manager are identified. The applicant is further notified 
of their responsibility to implement the SWPPP as identified, otherwise their permit can be revoked. 
They are also advised that the COP will be used to maintain these requirements and the rights of the 
Village to inspect the property. 
 

4.2 Inspection Requirements 
 
Site inspections shall be conducted at the following frequencies: 

- Daily: The Project Manager will check the site daily to ensure that the site is clear of 
unnecessary trash or debris which could impact erosion control performance. This is in 
accordance with SWPPP best management practices.   

- Weekly and after Heavy Rainstorms: The SWPPP inspector, typically the Project Manager, will 
conduct an inspection of all erosion control devices on the site to ensure that they are free of 
sediment buildup. This inspection will be at least once a week or after 0.5” of rainfall during a 
24-hour period in accordance with the SWPPP best management practices.  

- Annually: The site will be inspected at least once per year by Village officials as part of the COP. 
This should ensure that all erosion control is properly installed, the SWPPP records are in place, 
and that personnel on site are qualified. This should be conducted in accordance with Appendix 
F-b. 

 

4.3 Close-out Requirements 
 
A final site inspection must be conducted and documented within the SWMP. This is documented on the 
Construction Site Inspection Report Form provided under the MS4 General Permit. This form is provided 
in Appendix F-b.  
 
A Notice of Termination (NOT) will be signed by the Village when it is considered complete, which will 
only be signed after the owner provides the Notice of Intent, SWPPP plan, and inspection reports. After 
that point the Post-Construction SMP Inspection and Maintenance Plan will be considered applicable for 
oversight and enforcement. 
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4.4 Construction Enforcement 
 
During construction non-compliance of the SWPPP could be identified by an inspector or the public. 
When the public identifies a construction site complaint, the Village should identify the date of the 
complaint, the location on the construction site, the nature of the complaint, follow-up actions taken or 
needed, the outcome of any follow-up inspections, and any follow-up enforcement taken/needed. 
Inspectors will also note non-compliance during their inspection procedure. When stormwater non-
compliance is identified by the Village, enforcement actions will be taken promptly but no later than 7 
days following identification of the non-compliance. The Village will take appropriate sanctions against 
the applicant based on the nature and severity of the situation. This is further identified in the 
Enforcement Response Plan in Appendix H of the SWMP, but may include verbal warnings, written 
warnings, or stop work orders which can be used to communicate the need for these requirements.  
 
After construction has been completed owners must maintain crucial documentation, including the 
Notice of Intent (NOI), SWPPP, and inspection reports, for at least five years following the submission of 
a Notice of Termination (NOT) (Part VI.A of the SPDES General Permit GP 0-20-001).  
 

5 Reporting Requirements 

The Village shall regularly maintain the following regarding the COP’s implementation: 
 

1. Inspectors who are qualified to perform COP inspections 
2. Site Plan and SWPPP approvals 
3. Construction Site Inventory 
4. Construction Duration Inspections 
5. Final Construction Site Inspection Report. 

 
These records shall be updated on a yearly basis at a minimum. 



Location

Receiving Waterbody(s) 

Receiving Waterbody WI/PWL 

Segment ID(s)

Post-Construction SMP

Owner/Operator

SPDES Identification Number

SWPPP Approval Date

Inspection history including 

dates and ratings 

(satisfactory, marginal, or 

unsatisfactory)

Current status of construction 

site/project (active, 

temporarily shut down, 

complete)

Appendix f-a - Construction Site Characteristics
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Appendix F-b: Construction Duration Inspection 
Summary of Site Inspection Activities during the construction period.

Name of Facility: Construction Start Date: SPDES Permit No: (if applicable)

Location: 

Owner: Owner Contact Information:

Date of Inspection Regular/Rainfall

Based Inspection 

Name of Inspector Telephone #

[Include additional rows or delete as necessary.] 
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Instructions:

Inspection Forms will be filled out during the entire construction phase of the 

project. 

Complete inspections must include: 

An inspection form 

A site plan showing the areas under active construction 

Color Photos with date and time stamps showing any deficiencies or 

corrections to previous deficiencies 

The signature of the QI 

If the QI is working under the direction of a PE or RLA, the signature of the PE or 

RLA. 

Required Elements: 
On a site map, indicate the extent of all disturbed site areas and drainage 
pathways.

Indicate site areas that are expected to undergo initial disturbance 
or significant site work within the next 14-day period. 
Indicate, on a site map, all areas of the site that have undergone 
temporary or permanent stabilization. 
Indicate all disturbed site areas that have not undergone active site 
work during the previous 14-day period. 

Inspect all sediment control practices and record the approximate degree 
of sediment accumulation as a percentage of sediment storage volume 
(for example, 10 percent, 20 percent, and 50 percent). 
Inspect all erosion and sediment control practices and record all 
maintenance requirements such as verifying the integrity of barrier or 
diversion systems (earthen berms or silt fencing) and containment systems 
(sediment basins and sediment traps).  
Identify any evidence of rill or gully erosion occurring on slopes and any loss 
of stabilizing vegetation or seeding/mulching.  
Document any excessive deposition of sediment or ponding water along 
barrier or diversion systems. Record the depth of sediment within 
containment structures, any erosion near outlet and overflow structures, 
and verify the ability of rock filters around perforated risers pipes to pass 
water. 
Immediately report to the Developer any deficiencies that are identified 
with the implementation of the SWPPP. 
Take color photos with time and date stamps of any identified deficiencies 
or corrections to previous deficiencies 
Maintain onsite a record of all inspection documents and reports in the site 
log book. 
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Duration Inspection Form 

Maintaining Water Quality

Yes No N/A 

Is there an increase in turbidity causing or reasonably likely to cause a substantial 
visible contrast to natural conditions? 

Is there residue from oil and floating substances, visible oil film, or globules or grease? 

All disturbance is within the limits of the approved plans. 

Have receiving lake/bay, stream, and/or wetland been impacted by silt from the 
project? 

Housekeeping 
1. General Site Conditions

Yes No N/A 
Is construction site litter and debris appropriately managed? 

Are facilities and equipment necessary for implementation or erosion and sediment 
control in working order and/or properly maintained? 

Is construction impacting the adjacent property? 

Is dust adequately controlled? 

Runoff Control Practices 
1. Excavation Dewatering

Yes No N/A 
Upstream and downstream berms (sandbags, inflatable dams, etc.) are installed per 
plan. 

Clean water from upstream pool is being pumped to the downstream pool. 

Sediment laden water from work area is being discharged to a silt trapping device. 

Constructed upstream berm with one-foot minimum freeboard. 

Soil Stabilization 
Topsoil and Spoil Stockpiles 
Yes No N/A 

Stockpiles are stabilized with vegetation and/or mulch. 

Sediment control is installed at the toe of the slope. 

Revegetation 
Yes No N/A 

Temporary seeding and mulch have been applied to idle areas. 

6 inches minimum of topsoil has been applied under permanent seeding. 
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Sediment Control Practices 
1. Stabilized Construction Entrance
Yes No N/A

Stone is clean enough to effectively remove mud from vehicles. 

Installed per standards and specifications? 

Does all traffic use the stabilized entrance to enter and leave site? 

Is adequate drainage provided to prevent ponding at entrance? 

2. Silt Fence
Yes No N/A

Installed on Contour, 10 feet from toe of slope (not across conveyance channels). 

Joints constructed by wrapping the two ends together for continuous support. 

Fabric buried 6 inches minimum. 

Post are stable, fabric is tight and without rips or frayed areas. Sediment 
accumulation is ___% of design capacity. 

Storm Drain Inlet Protection 
(Use for Stone & Block, Filter Fabric, Curb, or Excavated practices) 
Yes No N/A 

Installed concrete blocks lengthwise so open ends face outward, not upward. 

Placed wire screen between No. 3 crushed stone and concrete blocks. 

Drainage area is 1 acre or less. 

Excavated area is 900 cubic feet. 

Excavated side slopes should be 2:1. 

2” x 5” frame is constructed and structurally sound. 

Posts 3-foot maximum spacing between posts. 

Fabric is embedded 1 to 1.5 feet below ground and secured to frame/posts with 
staples at max 8-inch spacing. 

Posts are stable, fabric is tight and without rips or frayed areas. 
Sediments accumulation ___% of design capacity. 
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- There is a significant change in design, construction, operation, or maintenance which may have 
a significant effect on the potential for the discharge of pollutants to the waters of the State and 
which has not otherwise been addressed in the SWPPP; or 

- The SWPPP proves to be ineffective in; 

• Eliminating or significantly minimizing pollutants from sources identified in the SWPPP 
and as required by this permit; or 

• Achieving the general objectives of controlling pollutants in stormwater discharges from 
permitted construction activity; and 

• Additionally, the SWPPP shall be amended to identify any new contractor or subcontractor 
that will implement any measure of the SWPPP. 

Modification & Reason: 

____________________________________ _____________________________________ 
Inspector (Print name)  Date of Inspection 

_____________________________________ _____________________________________ 
Qualified Professional (print name) Qualified Professional Signature 

CONSTRUCTION DURATION INSPECTIONS 

Modifications to the SWPPP (To be completed as described below) 

The Developer shall amend the SWPPP whenever: 

Qualified Inspector’s Certification: 

I certify under penalty of law that this document and all attachments were prepared under my 
direction or supervision in accordance with a system designed to assure that qualified personnel 
properly gathered and evaluated the information submitted. Based on my inquiry of the person or 
persons who manage the system, or those persons directly responsible for gathering the 
information, the information submitted is, to the best of my knowledge and belief, true, accurate, 
and complete. I understand that certifying false, incorrect or inaccurate information is a violation of 
the laws of the State of New York and could subject me to criminal or civil penalties and/or 
administrative proceedings. 
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New York State Department of Environmental Conservation 

Construction Site Inspection Report for SPDES MS4 General Permit GP-0-24-001 

 

Project Name: Date: 

Project Location: Weather:

Permit # (if any):  NYR Contacted: Yes  No Entry Time: Exit Time: 

Name of SPDES Permittee: Inspection Type:  NOT   Complaint   

Phone Number(s):  Compliance   Referral 

On-site Representative(s) and Company(s): MS4 Operator Name: 

 

MS4 Permit ID: NYR20A 

SPDES Authority 

Yes  No  N/A Citation 

1.             Does the project have permit coverage? GP-0-20-001: I.A & II. B 

2.             Is a copy of the NOI and Acknowledgment Letter available on site and accessible for viewing? GP-0-20-001: II.D.2 

3.             Is a copy of the MS4 SWPPP Acceptance Form available on site and accessible for viewing? GP-0-20-001: II.D.2 

4.             Is an up-to-date copy of the signed SWPPP retained at the construction site? GP-0-20-001: II.D.2. & III.A.4 

5.             Is a copy of the SPDES General Permit retained at the construction site? GP-0-20-001: II.D.2 

6.             Does the NOI accurately report the number of acres to be disturbed? GP-0-20-001: II.B.4 

SWPPP Content 

Yes  No  N/A Citation 

7.             Does the SWPPP describe and identify the erosion and sediment control measures to be employed? GP-0-20-001: III.B.1.e 

8.             Does the SWPPP provide an inspection schedule and maintenance requirements for the E&SC measures? GP-0-20-001: III.B.1.i 

9.             Does the SWPPP describe and identify the stormwater management practices to be employed? GP-0-20-001: III.B.2 

10.           Does the SWPPP identify the contractor(s) and subcontractor(s) responsible for each measure? GP-0-20-001: III.A.6 

11.           Does the SWPPP identify at least one trained individual from each contractor(s) and subcontractor(s) companies? GP-0-20-001: III.A.6 

12.           Does the SWPPP include all the necessary Contractor Certification Statements and signatures? GP-0-20-001: III.A.6 

13.           Is the SWPPP signed by the permittee? GP-0-20-001: VII.H.2 

14.           Is the SWPPP prepared by a qualified professional (if post-construction stormwater management required)? GP-0-20-001: III.A.3 

15.           Do the SMPs conform to the Enhanced Phosphorus Removal Standards (projects in TMDL watersheds)? GP-0-20-001: III.B.3 

Recordkeeping 

Yes  No  N/A Citation 

16.           Are self-inspections performed as required by the permit (weekly, or twice weekly for >5 acres disturbed)? GP-0-20-001:IV.C.2.a. & b 

17.           Are the self-inspections performed and signed by a qualified inspector and retained on site? GP-0-20-001:II.C.2.,IV.C.6 & VII.H.3 

18.           Do the qualified inspector’s reports include the minimum reporting requirements? GP-0-20-001: IV.C.4 

19.           Do inspection reports identify corrective measures that have not been implemented or are recurring? GP-0-20-001: IV.C.5 
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Visual Observations 

      Yes  No  N/A Citation 

20.           Are all erosion and sediment control measures installed properly?  GP-0-20-001: VII.L 

21.           Are all erosion and sediment control measures being maintained properly? GP-0-20-001: IV.A.1 

22.           Was written authorization issued for any disturbance greater than 5 acres? GP-0-20-001: II.D.3 

23.           Have stabilization measures been implemented in inactive areas per Permit (>5acres) or ESC Standard? GP-0-20-001: II.D.3.b & III.B.1.f 

24.           Are post-construction stormwater management practices constructed/installed correctly? GP-0-20-001: III.B.2 

25.           Has final site stabilization been achieved and temporary E&SC measures removed prior to NOT submittal?   GP-0-20-001: V.A.2 

26.           Was there a discharge from the site on the day of inspection?  

27.           Is there evidence that a discharge caused or contributed to a violation of water quality standards? ECL 17-0501, 6 NYCRR 703.2 & 

 GP-0-20-001: I.D 

 

 

 

 

 

 

Water Quality Observations 

 

Describe the discharge(s): location, source(s), impact on receiving water(s), etc.  

 

 

 

 

 

 

 

 

Describe the quality of the receiving water(s) both upstream and downstream of the discharge:   

 

 

 

 

 

 

 

 

Describe any other water quality standards or permit violations:  
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Additional Comments:  

 

                                              

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Photographs attached 

 

Overall Inspection Rating:      Satisfactory        Marginal        Unsatisfactory 

Name/Agency of Lead Inspector:   Signature of Lead Inspector:   

Names/Agencies of Other Inspectors:   
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1 Introduction 

Municipal Separate Storm Sewer Systems (MS4s) are publicly owned drainage systems which include 
streets, ditches, catch basins, curbs, gutters, and storm drains that are designed for collecting 
stormwater from built up areas and discharge it into local streams and rivers. MS4s are applicable in 
urbanized areas where stormwater runoff management is critical to protect water quality. The overall 
goal of the MS4 program is to reduce the discharge of pollutants from the drainage systems into surface 
waters, which will enhance water quality in natural ecosystems. The Village of Thomaston’s stormwater 
discharges are regulated by the New York State Department of Environmental Conversation. 
 
1.1 Purpose 
 
The MS4 program is divided into several Minimum Control Measures (MCMs) which create quantitative 
and qualitative benchmarks for the Village to obtain. The Post-Construction SMP Inspection and 
Maintenance Plan (Post-Construction Plan) ensures compliance with MCM 5 for Post-Construction 
Stormwater Management. MCM 5 emphasizes the long-term effectiveness of post-construction 
stormwater management practices (SMPs). Through systematic inventory tracking, regular inspections, 
and maintenance programs, the MS4 Operator ensures that these SMPs function optimally to reduce 
pollutants over time. The ongoing training of staff and the documentation of compliance efforts further 
enhance the program’s effectiveness. 
 
The Post-Construction Plan ensures that stabilized construction sites maintain their erosion control 
measures and follow the Construction Oversight Plan (COP) detailed in Appendix F of the Stormwater 
Management Program (SWMP).  
 
1.2 Applicability 
 
The Post-Construction Plan addresses stormwater from publicly owned/operated Stormwater 
Management Practices (SMPs). This could include Post-Construction SMPs installed as part of a SWPPP 
or as part of a construction general permit (CGP). Post-Construction SMPs are often required if 
development during construction increases the impervious area, to reduce the impact of the additional 
runoff on ecological systems. Private owners and developers are exempt from the Post-Construction 
Plan, however private properties are encouraged, and in some cases required by law, to maintain SMPs 
on their property after construction.  

2 Responsibilities of Personnel 

The following summarizes the responsibilities of the various individuals/entities/roles in their 
implementation of the SWPPP or enforcement of the COP: 
 

 Owner – The owner of the site after work has been completed. If the site is sold or transferred, 
then the current owner is responsible for maintaining the records from the prior owner.  
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 Design Professional – An Engineer or Architect is often responsible for preparing the SWPPP 
permit, which may include Post-Construction SMPs in their design.  

 Building Inspector – The Building Inspector is the Village’s representative who will monitor all 
post-construction SMPs. 

 Public – The public may report failures in the SWPPP or erosion control procedures through the 
channels detailed in the SWMP. This includes contacting Village Hall by phone or email as well as 
the Nassau County hotline.  

 
2.1 Qualified Inspectors 
 
Anyone implementing the Post-Construction Plan must be trained in accordance with the MS4 general 
permit requirements. These include the following: 
 

- A four (4) hour Department of Environmental Conservation endorsed course in proper erosion 
and sediment control principles. This course must be completed every five years (this differs 
from the COP which requires recertification every three years). 

- Qualified professionals or qualified inspectors who are knowledgeable in stormwater 
management best practices and the Village’s Stormwater Management Plan. This may include 
licensed Engineers, Architects, or Landscape Architects along with others. 

3 Post-Construction Site Inventory 

The Post-Construction Plan establishes a tracking system for sites after construction is completed which 
includes physical characteristics of the site and SMP tracking information which help to actively manage 
the sites. Appendix G-a is to be actively filled out by the Village Administrator and covers the required 
inventory items. Inventoried physical characteristics for the site include the following: 

i. Location (including street address and tax parcel) 
ii. Receiving Waterbody 

iii. Receiving Waterbody WI/PWL Segment ID 
 
The receiving waterbody and segment ID can be gathered from the NYSDEC GIS Database 
(https://gisservices.dec.ny.gov/gis/stormwater/). Regulatory information and oversite information will 
be taken as part of the project record, which will include the following for every form of Post-
Construction SMP prepared: 
 

i. Owner/Operator 
ii. Responsible party for maintenance 

iii. Contact information for responsible party for maintenance 
iv. Location of documentation depicting Operation and Maintenance requirements and legal 

agreements for post-construction SMPs. 
v. Frequency of Inspections Required 

vi. Reason for installation (new development, redevelopment, retrofit, flood control) 
vii. Date of last inspection 
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viii. Inspection results 
ix. Corrective actions identified 
x. Date corrective action was completed 

 
A single site may have several post-construction SMPs associated with development, and it may be 
possible that multiple public organizations share ownership of them. The inventory must be annually 
updated to ensure project records are up-to-date and accurate. In the case of switching ownership, use 
Appendix G-b to maintain a record of the transfer of responsibility between parties. 

4 Post-Construction Inspection Procedure 

Site inspections shall be conducted on an annual basis and those instances recorded in accordance with 
Appendix G-c. The inspector will fill out the form identified in Appendix G-d. After construction has 
been completed owners must maintain crucial documentation, including the Notice of Intent (NOI), 
SWPPP, and inspection reports, for at least five years following the submission of a Notice of 
Termination (NOT) (Part VI.A of the SPDES General Permit GP 0-20-001). The inspector will also ensure 
that soil stabilization, housekeeping, and water quality along with any site-specific post-construction 
SMPs. 
 
Failure of a post-construction SMP could be identified by an inspector or the public. When the public 
identifies a failure, the Village should identify the date of the complaint, the location on the construction 
site, the nature of the complaint, follow-up actions taken or needed, the outcome of any follow-up 
inspections, and any follow-up enforcement taken/needed. Inspectors will also note non-compliance 
during their inspection procedure. Corrective actions should be initiated within thirty (30) days of the 
owner being notified. When stormwater non-compliance is identified by the Village, enforcement 
actions will be taken promptly but no later than 60 days following identification of the non-compliance. 
The Village will take appropriate sanctions against the applicant based on the nature and severity of the 
situation. This is further identified in the Enforcement Response Plan in Appendix H of the SWMP, but 
may include verbal warnings, written warnings, or punitive measures which can be used to 
communicate the need for these requirements.  

5 Reporting Requirements 

The Village shall regularly maintain the following regarding the Post-Construction Plan’s 
implementation: 
 

1. Inspectors who are qualified to perform Post-Construction Plan inspections 
2. Site Plan, approvals, and inspection reports from Construction for up to 5 years. 
3. Post-Construction Site Inventory 
4. Post-Construction Site Inspection Reports. 

 
These records shall be updated on a yearly basis at a minimum. 
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Appendix G-a - Post-Construction SMP Site Inventory

Location:
Address: Tax Parcel:

Receiving Waterbody(s) 
Receiving Waterbody 

WI/PWL Segment ID(s)

Owner/Operator
Party Responsible for 

Maintenance
Contact information of 

Responsible Party
Frequency of Inspections 

Required

Reason for Installation

Dates of Inspection

Inspection Results

Corrective Actions Identified

Date Corrective Action 
Completed

Post-Construction SMPs used at site (use additional pages as necessary)

Location Page ____ of ____
Inventory Page ____ of ____
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As directed by the owner’s representative, the copy of the storm water pollution prevention plan 
retained at the site, along with all signed statements, reports and schedules contained herein 
for completion by the contractor are to be provided to the new owner at the transfer of ownership. 
The new owner shall retain the plan, reports and records of all data for a period of five years from 
the date that the site is stabilized. This period may be extended by the Village at any time upon 
written notification. The original owner should continue to keep a copy for their records.

_________________________________________ 
Receiving Agency: 
Date of Transfer: 
Name: 
Title: 
Firm: 

Signature: 

Received from: 
Name: 
Title: 
Address: 
Tel. Number(s): 

Signature: 

(Note: Inquiries in regard to copies of pollution prevention plan by either the State Director or any 
local agency having jurisdiction to be directed to owner’s project representative.) 

Appendix G-b: Certificate of Transfer

_________________________________________ 
_________________________________________ 
_________________________________________ 

_________________________________________ 
_________________________________________ 
_________________________________________ 
_________________________________________ 
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Appendix G-c: Post-Construction SMP Inspection 
Summary of Site Inspection Activities during the post-construction period for publicly owned or 
operated locations.

Name of Facility: Construction Completion Date: SPDES Permit No: (if applicable)

Location: 

Owner: Owner Contact Information:

Date of Inspection Regular/Rainfall

Based Inspection 

Name of Inspector Telephone #

[Include additional rows or delete as necessary.] 
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Appendix G-d: Post-Construction SMP Inspection Form

Qualified Professional Certification: A qualified professional shall perform site inspections.

Maintaining Water Quality

Yes No N/A 
Is there residue from oil and floating substances, visible oil film, or globules or grease?  
Are receiving lake/bay, stream, and/or wetland been impacted by silt from the 
project? 

Housekeeping 
Yes No N/A 

Is site litter and debris appropriately managed? 

Are facilities and equipment necessary for implementation or erosion and sediment 

control in working order and/or properly maintained? 
Is the drainage system impacting the adjacent property? 

Soil Stabilization 
Yes No N/A 

Stabilized regions maintain vegetation and/or mulch coverage. 
Banks, slopes, and berms are stabilized.

Project Name: Date: 

Project Location: Weather:

Permit # (if any):  Contacted: Yes  No Entry Time: Exit Time: 

SPDES Permittee Organization: Inspection Type: NOT  Complaint 

Phone Number(s):  Compliance  Referral 

On-site Representative(s) and Company(s) Present: MS4 Operator Name: 

MS4 Permit ID:

Maintenance of Records 

Yes No N/A 

If less than 5 years from final stabilization, is the SWPPP and all associated records 
maintained. If yes, then where: 
_______________________________________________________________________
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 Photographs attached 

Overall Inspection Rating:  Satisfactory  Marginal  Unsatisfactory 

_____________________________________ 
Qualified Professional (print name) 

_____________________________________ 
Qualified Professional Signature 

Qualified Inspector’s Certification: 

“I certify under penalty of law that this document and all attachments were prepared under my 
direction or supervision in accordance with a system designed to assure that qualified personnel 
properly gathered and evaluated the information submitted. Based on my inquiry of the person or 
persons who manage the system, or those persons directly responsible for gathering the information, 
the information submitted is, to the best of my knowledge and belief, true, accurate, and complete. I 
understand that certifying false, incorrect or inaccurate information is a violation of the laws of the 
State of New York and could subject me to criminal or civil penalties and/or administrative 
proceedings.  

Please detail any additional Post-Construction SMPs and detail their condition:

Additional Comments:
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1 Introduction 

The Village of Thomaston’s stormwater discharges are regulated by the New York State Department of 
Environmental Conversation. This Stormwater Enforcement Response Plan (ERP) describes procedures 
implemented by the Village to achieve compliance with legal authority and enforcement requirements 
stipulated in New York’s State Pollutant Discharge Elimination System (SPDES) Municipal Separate Storm 
Sewer Systems (MS4s) Permit No. GP-0-24-001. This plan is specific to the requirements in the 
stormwater conveyance system owned, leased, or operated by the Village. The Village uses legal 
authority delegated within the New York Administrative Code to enforce against illegal encroachments, 
including spills and illicit discharges, and utilizes contract specifications to leverage authority on 
contractors performing work administered by the Village.  
 
1.1 Purpose 
 
This ERP describes the response measures available to the Village to exercise its authority to control 
pollutant discharges to its MS4s. Enforcement procedures are designed to encourage timely responses 
and beneficial coordination with dischargers in order to prevent stormwater pollution. Standard 
implementation of the measures provides a consistent response across the Village’s MS4s to avoid 
confusion, delays and disputes. The Village’s standard process for documentation of possible discharges, 
subsequent investigations, and follow-up actions is also outlined in this ERP.   
 
1.2 Types of Enforcement Actions 
 
The Village will use Village Code, permits, and penalties to enforce illicit discharges to the Village’s MS4 
system. The Village anticipates two general types of stormwater violations: construction sites and illicit 
discharges or connections to the Village’s MS4. Potential violators include construction contractors, 
businesses, industries, private citizens, and other governmental agencies which are detailed below. 
 
1.2.1 Construction Sites 
 
The Village’s construction contractors are required to obtain all required permits pertaining to land 
disturbance activities from various agencies. Permits could include County, State or Federal permits. 
 
The Village is responsible for inspection oversight responsibility and must ensure that a trained 
employee inspects construction activity at sites until final stabilization is achieved. The MS4 permit 
requires the Village to implement a system to monitor contracted construction activities and to enforce 
Permit provisions. Should any issues with Permit compliance occur, the Village will initiate progressive 
enforcement action. The Village is required to list and describe all violations and enforcement responses 
taken for construction activities in the Annual Report to NYSDEC (see Section 6). 
 
The Village’s authority to take enforcement action at construction sites is derived from its Village code 
along with permit language. 
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1.2.2 Illicit Discharges and Connections 
 
The Permit also requires the Village to take measures to detect and eliminate illicit discharges and 
connections to the Village’s MS4. An illicit discharge is defined as any discharge to a MS4 that is not 
entirely composed of stormwater, with the exception of allowable non-stormwater discharges and 
separately permitted discharges. Illicit connections are defined as any man-made conveyance that 
connects an illicit discharge directly to the MS4. The Village is required to implement a program to 
minimize, detect, investigate, and eliminate illicit discharges and connections, including unauthorized 
non-stormwater discharges and spills, into the MS4 system. 

2 Methods of Discovery of Non-Compliance 

Reports of a stormwater violation or non-compliance may come from one of the following sources: 
 

 Reports from Village Staff – Illicit discharges and discharges of sediment or other pollutants from 
the construction sites, facilities, or other sources within the Village’s MS4 may be observed by 
Village staff as they conduct normal activities such as driving to or from job sites or when 
inspecting other activities. Such non-compliances could include water and wind erosion, 
sediment tracking onto local streets, poor housekeeping, incorrect location of concrete 
washouts, and failed ineffective best management practices (BMPs). 

 Permit Compliance Activities – Non-compliances may be discovered through Permit-required 
inspections or monitoring, including construction site inspections, dry weather screening, and 
stormwater sampling. 

 Contractor Compliance Activities – A construction contractor’s failure to comply with the State’s 
Construction General Permit (CGP) requirements such as conducting and submitting inspection 
reports, obtaining annual certification, preparing and implementing Stormwater Pollution 
Prevention Plans (SWPPPs). 

 Reports from the Public – Public complaints may come directly to the Village or through other 
local, state or federal government agencies. 

3 Construction Site Erosion and Sediment Enforcement and Post-
Construction Stormwater Management 

This section imposes the obligation of an applicant to perform their duties in an honest, diligent, and 
cooperative manner.  
 
The following section describes the Village's authority and the mechanisms for enforcing Permit 
provisions on construction sites within the boundaries of the Village's MS4 jurisdiction. 
 
3.1 Compliance Requirements 
 
Compliance with stormwater permits and laws on construction projects within the Village's MS4 must 
be enforced according to these Enforcement Response Procedures. 
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Applicants are to comply with the State’s SPDES CGP, Village, and County permits for regulated 
construction projects, including the obligation to file a NOI and obtain authorization under the State CGP 
for each construction project or site. The applicant shall also file a NOT for each construction project or 
site, either terminating their responsibility if final stabilization has been achieved or transferring it to 
another owner for completion. 

 
3.2 Construction Enforcement 
 
When stormwater non-compliance is identified by the Village, enforcement actions will be taken 
promptly but no later than 7 days following identification of the non-compliance. The Village will take 
appropriate sanctions against the applicant based on the nature and severity of the situation. Non-
compliances will be classified as a minor or major violation. Major violations are generally those acts or 
omissions that lead to a discharge of pollutants to stormwater. Minor violations are generally instances 
of non-compliance that do not directly result in such a discharge. Serious discharges or an imminent 
threat of discharge on a project may require an immediate escalation to a higher level of enforcement. 
The level of enforcement response will depend upon several of the following factors:  
 

 Severity of the violation: the duration, quality, and quantity of pollutants, and effect on public 
safety and the environment. 

 The violator’s knowledge (either negligent or intentional) of the regulations being violated.  
 A history of violations and /or enforcement actions individual or contractor.  
 The potential deterrent value of the enforcement action. 

 
The Village will use a progressive enforcement policy, escalating the response when an applicant fails to 
respond in a timely manner. If the Village identifies a deficiency in the implementation of the approved 
SWPPP or amendments and the deficiency is not corrected immediately or by a date requested by the 
Village, the project is in non-compliance. The timeframes to complete corrective actions and the name 
or position title of responsible person(s) for conducting enforcement will be documented in the notice. 
The recommended sequence of enforcement actions is detailed below. 
 
3.2.1 Verbal Warning 
 
This action is a verbal exchange between an inspector or the resident engineer and the alleged violator. 
The information exchanged will be documented by the inspector. Typically, no letter is written if the 
problem is corrected immediately, and the inspector or resident engineer observes the corrective action 
and deems it appropriate. 
 
3.2.2 Written Warning 
 
A warning letter may be issued if the non-compliance continues for 7 days after the verbal warning is 
issued, if the non-compliance cannot be corrected while the inspector is on site, or if the non-
compliance is a significant violation. The warning letter will document the reasons why the discharge is 
illegal and will provide a deadline for compliance. Based on the type and severity of the non-compliance, 
the period between the verbal and written warnings may not wait the full 7 days. Compliance is 
required within 7 days to avoid additional enforcement actions; however, if the situation warrants it, 
shorter or longer deadlines may be permissible. A sample letter to violators is provided in Appendix A. 
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3.2.3 Stop Work Order  
 
If the verbal and written warnings do not result in corrective action by the documented deadline, the 
Village may stop work (full or partial shutdown) at the construction site. Upon successful corrective 
action in response to a stop work order and upon approval by the Village, work may begin at the site. 
Example Stop Work Orders and Resume Work Orders are provided in Appendix B. 
 
3.2.3.1 Temporary Suspension of Work  
 
If immediate action is required due to an imminent threat of discharge, or if the contractor does not 
respond to the warning letter within the required time frame, the Village may temporarily suspend work 
on the project until the corrective action has been completed.  
 
3.2.3.2 Require Corrective Action  
 
The Village may require the permit holder to undertake corrective or remedial action to address any 
release, threatened release, or discharge of the hazardous substance, pollutant or contaminant, water, 
wastewater, or stormwater. 
 
3.2.3.3 Revocation of Permit  
 
The Village may revoke any permit issued to the permit holder if corrective action is not completed by 
the documented deadline. 
 
3.2.3.4 Abatement  
 
The Village may correct the deficiency or hire a contractor to correct the deficiency if corrective action is 
not completed by the documented deadline. The issuance of a permit constitutes a right-of-entry for the 
Village or its contractor to enter the construction site for the purpose of correcting deficiencies in 
erosion control. If the Village corrects the deficiency or hires a contractor to correct the deficiency, the 
Village may require reimbursement to the Village for all costs incurred in correcting stormwater 
pollution control deficiencies, pursuant to Village Code. 

4 Illicit Discharges and Connection Enforcement 

The Permit requires the Village to implement and enforce a program that ensures that the Village 
effectively prohibits non-stormwater discharges into its MS4. In addition, neighboring property owners 
are not allowed to occupy, use, or interfere with public ROW without permission. Any 
discharge/connection without permission is an illegal encroachment on the Village's MS4. A 
discharge/connection can be discovered in two ways, either through routine inspection or due to a 
complaint.  
 
Similarly to the process in Section 3.2, notification of observed illicit connections or discharges will be 
carried forward to the alleged illegal connector/discharger by the inspector or observer. The Village will 



Village of Thomaston 
Appendix H- MS4 Enforcement Response Plan  February 27, 2026 

 
  

Page | Appendix H- 6 
 

use the following progressive enforcement policy, escalating the response when a discharger fails to 
respond in a timely manner. 
 
4.1 Verbal Warning 
 
When a routine inspection of the drainage system identifies an illegal connection/discharge to the 
Village's MS4 system, the inspector documents the discharge on a IDDE Inspection Form or in their 
Village electronic management system, which will be provided to the Village Engineer within 48 hours, 
as well as notify other departments and agencies as appropriate.  
 
If the source of the connection is evident, the observer/inspector will contact the connector/discharger 
directly by phone or in person to discuss elimination. The communication will include requesting any 
permits or other authorizations and providing a follow-up date (within 15 days). If the discharge is 
permitted or authorized (documentation is required), no further action is required; if the discharge is 
not authorized, it will need to be addressed or ceased within 15 days. 
 
4.2 Written Warning 
 
If after 15 days of the verbal warning the illicit connection/discharge has not been corrected, the Public 
Works Director will issue a "Notice of Illegal Discharge and Demand for Corrective Action" letter to the 
property owner (example letter in Appendix C). The letter will request that the connection/discharge be 
ceased or removed within 30 days. A follow-up inspection will be performed by a Village staff member 
to ensure compliance. If the connection/discharge has not been corrected, the incident will be referred 
internally to the Village Engineer for further review. 
 
4.3 Removal of Connection/Discharge 
 
The Village may remove the illegal connection/discharge if it has not been corrected within a suitable 
timeframe. If the Village removes the illegal connection/discharge, the responsible party is subject to 
civil action for damages. 
 
4.4 Civil Action 
 
If the illegal connection/discharge is not corrected within 60 days of observation, the Village Engineer 
may forward the matter to be considered for further legal action. Additional measures will be escalated 
as needed to achieve compliance. 
 
4.4.1 New York State Department of Environmental Conservation (NYSDEC) 
 
Authority to administer the state MS4 permit in New York rests with the NYSDEC. The NYSDEC has 
several enforcement mechanisms for violations of SPDES rules, including fines. A sample letter to the 
NYSDEC asking for enforcement upon the violator is attached in Appendix D. 
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4.4.2 United States Environmental Protection Agency (USEPA)  
 
Although the USEPA delegated authority for the SPDES Program to the state of New York, the USEPA 
reserves the authority to apply fines in addition to fines issued by the NYSDEC. Federal environmental 
regulations based on the Clean Water Act allow the USEPA to levy fines on dischargers of up to $27,500 
per day per violation. 
 

5 Emergency Response Conditions  

The Village's MS4 Permit identifies "discharges from emergency situations where federal rules specify 
washing as the preferred method to assure public safety" as an authorized non-stormwater discharge. 
Discharges or flow from firefighting activities and other discharges authorized by the Village and/or 
State Duty Officer that are necessary to protect public health and safety are not subject to enforcement 
action. 
 
Ineffective erosion control or an illicit discharge/connection may require coordination with law 
enforcement and local fire departments if one or more of the following conditions are met:  

1. There is a clear and present danger to the public: Contamination can cause significant damage 
to water quality in the cases of drinking water or recreational purposes. Commensurate action 
should be taken to ensure that the public is protected from harm. 

2. There is an opportunity to contain the discharge: Depending on how quickly an illicit discharge is 
identified there may be an opportunity to mitigate the impact on the public and the 
environment. This could include prevention from reaching the outfall, impacting natural 
ecosystems, or mitigating it from spreading across a greater region. 

If one or more of these conditions are met, the local police department and fire departments should be 
contacted to see if they can mobilize assistance. In addition, based on the location of the illicit discharge 
and the downstream system, the downstream municipalities should be contacted to communicate a 
response.  

6 Reporting Requirements 

The Village shall provide a list and description of all violations and their resolutions, including any 
enforcement actions taken against contractors, corporations, or other entities in the Annual Report to 
NYSDEC. At a minimum, the inspector should document the source of the complaint, the date, the time, 
the contact person (if any), a description of the nature of the non-compliance or illicit discharge, actions 
taken, and final resolution.  
 
At a minimum, the Village shall document the following for each violation:  

1. Name of the person responsible for violating the terms and conditions of the permittee's 
regulatory mechanism(s).  

2. Date(s) and location(s) of the observed violation(s).  
3. Description of the violation(s).  
4. Corrective action(s) (including completion schedule) issued by the permittee.  
5. Referrals to other regulatory organizations (if any).  
6. Date(s) violation(s) resolved. 
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Appendix A‐1 

Village of Thomaston 

NONCOMPLIANCE NOTICE 

FROM: _____________________________ 
        _____________________________      Date: _______________________ 
        _____________________________ 

 TO: _____________________________   Time: _______________________ 
        _____________________________ 
        _____________________________ 

CONTRACT NO. ________________________________________________ 
PROJECT TITLE  ________________________________________________ 
CONTRACTOR  _________________________________________________ 

You are hereby notified that            tests,              inspection indicates that the _______________ 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
does not conform to the contract requirements.  

Refer to            Section ________           Paragraph _________            Drawing No/Detail ________  
of the _________________________________________________________________________ 

Under these provisions, the requirements are _________________________________________ 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 

Non complying work shall be removed and replaced at no cost to the Department. It shall be the 
contractor’s responsibility to determine the corrective action necessary and to submit a 
corrective plan for approval. 

________________________________ 
  INSPECTOR 

Noncompliance notice was received by the Contractor on _______________________________ 
    By: _______________________________ 

Title: _______________________________  
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Appendix B‐1 

Village of Thomaston 

STOP WORK ORDER 

F.A. Project No. _____________________ Fund Code Order No. ___________________ 

Project ____________________________ Contractor ___________________________ 

Date Effective ______________________ Time of Day __________________________ 

Work Stopped 100%    Work Stopped Partial 

(Check square applicable) 

Reason: ______________________________________________________________________________ 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 

If partial shutdown, list items affected on  
reverse side or attached sheet           _____________________________________ 

Superintendent of Public Works 
or Building Inspector
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Appendix B‐2 

Village of Thomaston 

RESUME WORK ORDER 

Project No. _____________________    A.F.E. No. __________  Order No. ___________________ 

Project ____________________________ Contractor ___________________________ 

Date Effective ______________________ Time of Day __________________________ 

  Work 100% Resumed 

Reason: ______________________________________________________________________________ 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 

_____________________________________ 
Superintendent of Public Works 

or Building Inspector
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Village of Thomaston 

100 East Shore Road  
Great Neck, NY 11023 

XXXXXXXXXX          XXXXXXXXXX 
  Mayor     SWMP Supervisor 

<Insert Date> 
XXXXXXXXXX 
Village Clerk 

NOTICE OF ILLEGAL DISCHARGE OR CONNECTION 

Person or Business Name 
Address 
Oyster Bay, New York 

Dear Property Owner: 

The Village of Thomaston is responsible for maintaining the extensive storm drain network located 
within the Village’s rights‐of‐way. The New York State Pollutant Discharge System (SPDES), which is a 
component of the Clean Water Act of 1972, requires the Village to control the amount of pollutants 
entering the drainage system. Part of this charge is the detection and elimination of illegal discharges or 
connections to the system that may contain pollutants or are otherwise not allowed. Left uncorrected, 
any pollutants entering the system will ultimately impact nearby streams, as storm drainage is not 
treated at any sort of treatment facility. In addition, neighboring property owners are not allowed to 
occupy, use or interfere with public right of way without permission. Any discharge/connection without 
permission is an illegal encroachment on the Village’s right of way. 

An inspection of the drainage system has occurred in the vicinity of your property and an illegal 
connection/discharge was discovered entering into the Village’s system. The discharge/connection was 
discovered on <insert date> at <insert business name or address>.  

Indicators or Source include piping and staining.  

Photographs of this discharge/connection are enclosed with this letter. In addition, I have enclosed an 
aerial photograph showing the location of this discharge/connection. 

This discharge or connection must be ceased or removed within 30 days. A follow‐up investigation will 
be conducted after that time to ensure compliance. If the situation is not corrected, the Village will take 
corrective measures, including but not limited to sending this matter to the New York State Department 
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Appendix C 

of Environmental Conservation so that additional penalties/fines may be levied on you. In the 
alternative, the Village may remove the discharge/connection and bill you directly. 

If the illegal discharge/connection cannot be removed within 30 days, you do not understand this notice, 
or you disagree that an illegal discharge/connection exists at your property, please contact me with 
further details or explanation by calling XXX.XXX.XXXX or by email at XXXXXXX@XXXX.gov. 

Sincerely, XXXXXXXXXXX 
<Insert Title> 
<Insert Address> 

Enclosure (photographs)  

cc: XXXXXXXXXXXXXXX 
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Appendix D 

Village of Thomaston 

100 East Shore Road  
Great Neck, NY 11023 

XXXXXXXXXX          XXXXXXXXXX 
  Mayor     SWMP Supervisor 

<Insert Date> 
XXXXXXXXXX 
Village Clerk 

Mr. XXXXXXXXXX 
New York State Department of Environmental Conservation 
Address 

Dear Mr. XXXXXXXXX: 

The Village of Thomaston is responsible for maintaining the extensive storm drain pipe network located 
within the Village’s rights‐of‐way. On <insert date>, an illegal connection/discharge was discovered 
entering into the Village’s system at <insert location>. A Notice of Illegal Discharge and Demand for 
Corrective Action letter (attached) was sent to the property owner <insert name> on <Insert date>. 
Thirty days have elapsed since the issuance of the letter and the Village conducted a follow‐up 
inspection on <insert date>, where it was discovered that the illegal connection/discharge has not 
ceased or been removed.  

This letter is to request assistance from the New York State Department of Environmental 
Conservation’s Office in the removal of the discharge/connection and to provide additional 
penalties/fines on the violator. If you have any questions or need further information, please contact me 
by calling XXX.XXX.XXXX or by email at XXXXXXX@XXXX.gov. 

Sincerely, XXXXXXXXXXX 
<Insert Title> 
<Insert Address> 

cc: XXXXXXXXXXXXXXX 
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Village of Thomaston
Stormwater Management Program Enforcement Tracking Form

Report/Violation Information:
Report ID #: Date Reported: Time Reported:
Reported By: Phone: Email:
* Public may designate to report anonymously. Identify as anonymous in this case

Initially Inspected By: Phone: Email:
Owner/Operator: Phone: Email:
Contractor: Phone: Email:
Address:
Violation Type (check one): Illicit Discharge Erosion and Sediment Control
Description of Violation:

Overall Status Dates (EA represents Enforcement Action:
Reported: EA1: EA2: EA3: Resolved:

Enforcement Action 1 Date: 60 days from Enforcement Action:
Compliance must be achieved within 60 days of a verbal or written notice, otherwise, escalate enforcement measure

Enforcement Type (check one): Verbal Warning Written Notice Stop Work Order Citation
Withholding Auth. Other:

Responsible Department: 
Responsible Person: Phone: Email:
Description of Enforcement Action:

Actions and Schedule to Achieve Compliance:

Was Violation corrected within 60 days:   Y N Photos Taken: Y N
Inspected By: Signature: Date: 
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Village of Thomaston
Stormwater Management Program Enforcement Tracking Form

Enforcement Action 2 Date: 60 days from Enforcement Action:
Compliance must be achieved within 60 days of a verbal or written notice, otherwise, escalate enforcement measure

Enforcement Type (check one): Verbal Warning Written Notice Stop Work Order Citation
Withholding Auth. Other:

Responsible Department: 
Responsible Person: Phone: Email:
Description of Enforcement Action:

Actions and Schedule to Achieve Compliance:

Was Violation corrected within 60 days:   Y N Photos Taken: Y N
Inspected By: Signature: Date: 
Enforcement Action 3 Date: 60 days from Enforcement Action:
Compliance must be achieved within 60 days of a verbal or written notice, otherwise, escalate enforcement measure

Enforcement Type (check one): Verbal Warning Written Notice Stop Work Order Citation
Withholding Auth. Other:

Responsible Department: 
Responsible Person: Phone: Email:
Description of Enforcement Action:

Actions and Schedule to Achieve Compliance:

Was Violation corrected within 60 days:   Y N Photos Taken: Y N
Inspected By: Signature: Date: 
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Village of Thomaston 
MS4 Stormwater Management Program Plan        

 
  
 

 

Appendix I 
GIS, Outfall, and System Mapping 
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